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C.271 POLITICAL CONTRIBUTION DISCLOSURE FORM
Public Agency Instructions

This page provides guidance to public agencies entering into contracts with business entities that
are required to file Political Contribution Disclosure forms with the agency. It is not intended to
be provided to contractors. What follows are instructions on the use of form local units can
provide to contractors that are required to disclose political contributions pursuant to N.J.S.A.
19:44A-20.26 (P.L.. 2005, c. 271, 5.2). Additional information on the process is available in Local
Finance Notice 2006-1 (http:/www.nj.cov/dca/divisions/dloes/resources/Iths 2006.html). Please
refer back to these instructions for the appropriate links, as the Local Finance Notices include links
that are no longer operational.

1. The disclosure is required for all contracts in excess of $17,500 that are not awarded
pursuant to a “fair and open” process (N.J.S.A. 19:44A-20.7).

2. Due to the potential length of some contractor submissions, the public agency should
consider allowing data to be submitted in electronic form (i.e., spreadsheet, pdf file, etc.).
Submissions must be kept with the contract documents or in an appropriate computer file
and be available for public access. The form is worded to accept this alternate
submission. The text should be amended if electronic submission will not be allowed.

3. The submission must be received from the contractor and on file at least 10 days prior
to award of the contract. Resolutions of award should reflect that the disclosure has been
received and is on file.

4. The contractor must disclose contributions made to candidate and party committees
covering a wide range of public agencies, including all public agencies that have elected
officials in the county of the public agency, state legislative positions, and various state
entities. The Division of Local Government Services recommends that contractors be
provided a list of the affected agenecies. This will assist contractors in determining the
campaign and political committees of the officials and candidates affected by the
disclosure.

a. The Division has prepared model disclosure forms for each county. They can be
downloaded from the “County PCD Forms™ link on the Pay-to-Play web site at
http://’www.nj.gov/dea/divisions/dlgs/programs/ipclL.hitml#12. They will be updated
from time-to-time as necessary.

b. A public agency using these forms should edit them to properly reflect the
correct legislative district(s). As the forms are county-based, they list all
legislative districts in each county. Districts that do not represent the public
agency should be removed from the lists.

¢. Some contractors may find it casier to provide a single list that covers all
contributions, regardless of the county. These submissions are appropriate and
should be accepted.

d. The form may be used “as-is”, subject to edits as described herein.

The “Contractor Instructions” sheet is intended to be provided with the form. It is
recommended that the Instructions and the form be printed on the same piece of

paper. The form notes that the Instructions are printed on the back of the form;
where that is not the case, the text should be edited accordingly.
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f.  The form is a Word document and can be edited to meet local needs, and posted for
download on web sites, used as an e-mail attachment, or provided as a printed
document.

5. It is recommended that the contractor also complete a “Stockholder Disclosure
Certification.” This will assist the local unit in its obligation to ensure that contractor did
not make any prohibited contributions to the committees listed on the Business Entity
Disclosure Certification in the 12 months prior to the contract. (See Local Finance Notice
2006-7 for additional information on this obligation at
http://www.nj.gov/dea/divisions/dlgs/resources/lfns_2006.html) A sample Certification
form is part of this package and the instruction to complete it is included in the Contractor
Instructions. NOTE: This section is not applicable to Boards of Education.
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C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM
Contractor Instructions

Business entities (contractors) receiving contracts from a public agency that are NOT
awarded pursuant to a “fair and open” process (defined at N.J.S.A. 19:44A-20.7) are
subject to the provisions of P.L. 2005, c. 271, s.2 (N.J.S.A. 19:44A-20.26). This law
provides that 10 days prior to the award of such a contract, the contractor shall disclose
contributions to:
+ any State, county, or municipal committee of a political party
» any legislative leadership committee”
+ any continuing political committee (a.k.a., political action committee)
s+ any candidate committee of a candidate for, or holder of, an elective
office:
o ofthe public entity awarding the contract
o of that county in which that public entity is located
o ofanother public entity within that county
o or of a legislative district in which that public entity is located or,
when the public entity is a county, of any legislative district which
includes all or part of the county
The disclosure must list reportable contributions to any of the committees that exceed
$300 per election cycle that were made during the 12 months prior to award of the contract.
See N.J.S.A. 19:44A-8 and 19:44A-16 for more details on reportable contributions.

N.J.S.A. 19:44A-20.26 itemizes the parties from whom contributions must be disclosed
when a business entity is not a natural person. This includes the following:

+ individuals with an “interest” ownership or control of more than 10% of the
profits or assets of a business entity or 10% of the stock in the case of a
business entity that is a corporation for profit

» all principals, partners, officers, or directors of the business entity or their
spouses

+ any subsidiaries directly or indirectly controlled by the business entity

+ |RS Code Section 527 New Jersey hased organizations, directly or indirectly
controlled by the business entity and filing as continuing political committees,
(PACs).

When the business entity is a natural person, “a contribution by that person’s spouse or
child, residing therewith, shall be deemed to be a contribution by the business entity.”
[N.J.S.A. 19:44A-20.26(b)] The contributor must be listed on the disclosure.

Any business entity that fails to comply with the disclosure provisions shall be subject to
a fine imposed by ELEC in an amount to be determined by the Commission which may
be based upon the amount that the business entity failed to report.

The enclosed list of agencies is provided to assist the contractor in identifying those public
agencies whose elected official and/or candidate campaignh committees are affected by
the disclosure requirement. It is the contractor's responsibility to identify the specific
committees to which contributions may have been made and need to be disclosed. The
disclosed information may exceed the minimum requirement.
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The enclosed form, a content-consistent facsimile, or an electronic data file containing the
required details (along with a signed cover sheet) may be used as the contractor's
submission and is disclosable to the public under the Open Public Records Act.

The contractor must also complete the attached Stockholder Disclosure Certification. This
will assist the agency in meeting its obligations under the law. NOTE: This section does
not apply to Board of Education contracts.

*N.J.S.A. 19:44A-3(s): “The term "legislative leadership committee" means a committee
established, authorized to be established, or designated by the President of the Senate,
the Minority Leader of the Senate, the Speaker of the General Assembly or the Minority
Leader of the General Assembly pursuant to section 16 of P.L.1993, ¢.65 (C.19:44A-10.1)
for the purpose of receiving contributions and making expenditures.”
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C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM
Required Pursuant to N.J.S.A. 19:44A-20.26

This form or its permitted facsimile must be submitted to the local unit
no later than 10 days prior to the award of the contract.
Part | - Vendor Information

Vendor
The HON Company LLC
Name: pary
Address: | 200 Ozk Street
City: | Muscatine [ State: 1A [ Zip: 52761

The undersigned being authorized to certify, hereby certifies that the submission provided
herein represents compliance with the provisions of N.J.S.A. 19:44A-20.26 and as
represented by the Instructions accompanying this form.

Vice President, Finance
Eric Schroeder P

Signature V Printed Name Title
Part Il - Contribution Disclosure

Disclosure requirement: Pursuant to N.J.S.A. 19:44A-20.26 this disclosure must include
all reportable political contributions (more than $300 per election cycle) over the 12
months prior to submission to the committees of the government entities listed on the
form provided by the local unit.

[] Check here if disclosure is provided in electronic form.

Contributor Name Recipient Name Date Dollar
Amount
N/A $

[ ] Check here if the information is continued on subsequent page(s)
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List of Agencies with Elected Officials Required for Political
Contribution Disclosure
N.J.S.A. 19:44A-20.26
County Name:
State: Governor, and Legislative Leadership Committees
Legislative District #s:
State Senator and two members of the General Assembly per district.

County:
Freeholders County Clerk Sheriff
{County Executive} Surrogate

Municipalities (Mayor and members of governing bady, regardless of title):

USERS SHOULD CREATE THEIR OWN FORM, OR
DOWNLOAD FROM the Pay to Play section OF THE DLGS
WEBSITE A COUNTY-BASED, CUSTOMIZABLE FORM.
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STOCKHOLDER DISCLOSURE CERTIFICATION

Name of Business: _The HON Company LLC

| certify that the list below contains the names and home addresses of all
stockholders holding 10% or more of the issued and outstanding stock of the

undersigned.
OR

D | certify that no one stockholder owns 10% or more of the issued and outstanding
stock of the undersigned.

Check the box that represents the type of business crganization:

DPartnership DCorporation DSoIe
Proprietorship

DLimited Partnership Limited Liability Corporation DLimited Liability Partnership

DSubchapter S Corporation

Sign and notarize the form below, and, if necessary, complete the stockholder list
below. Use more space as necessary.

Stockholders:
Name: HNI Holdings Inc. Name:
Home Address: 600 East Second Street Home Address:

Muscatine, |A, 52761
100% Ownership Interest

Name: Name:

Home Address: Home Address:
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Subscribed and sworn before me this i day of
August , X022 ~ (Affiant)

{Notary Public) AMWJ Eric Schroeder, Vice President, Finance

£ (Print name & title of affiant)
My Commission expires: July 27, 2023
(Corporate Seal)

B ALICIA L PAYNE

o M T Commission Number 826192

T T My Commission Frpires
o July 27, 202
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CERTIFICATION OF NON-INVOLVEMENT IN PROHIBITED ACTIVITIES IN IRAN

Pursuant to N.J.S.A. 52:32-58, Suppliers must certify that neither the Supplier, nor any of its
parents, subsidiaries, and/or affiliates (as defined in N.J.S.A. 52:32-56(¢)(3)), is listed on the
Department of Treasury’s List of Persons or Entities Engaging in Prohibited Investment Activities
in Iran and that neither is involved in any of the investment activities set forth in N.J.S.A. 52:32-

56(f).

Suppliers wishing to do business in New Jersey through this contract must fill out the Certification
of Non-Involvement in Prohibited Activities in Iran here:
https://www.state.nj.us/treasurv/purchase/forms/DisclosureofInvestment Activitiesinlran. pdf

Suppliers should submit the above completed form as part of their proposal.
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DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN FORM

BTATE OF NEW JERSEY
DEPARTMENT OF THE TREASURY - DIVISION OF FURCHASE AND PROPERTY
33 WEST STATE STREET, P.0. BOX 230 TRENTON, NEW JERSEY DBE25-0230

BID SOLICITATION # AND TITLE: Virglnia Beach Cliy Public Schools GovMVMT Solicitation 5111

VENDOR NAME:; The HON Company LLC

Pursuant to N.J.S.A. 52:32-57, st saq. (P.L. 2012, ¢.25 and P.L. 2021, c.4) any person or entity that submits a bid or proposal or otherwiss proposes to entar into or renew
a contract must certify that neither the person nor entity, nor any of its parents, subsidiaries, or affiliates, is identified on the New Jersey Department of the Treasury's Chapter
25 List a3 & person or enfily engaged in investment actvifes in Iren.  The Chepler 25 list is found on the Division's website &t

2 fwww stete njusfreasuryipurchase/pdiChapter?5list pdf.  Vendors/Bidders must review this list prior to completing the balow certification. If the Diractor of the
Division of Purchase and Property finds a person or antity to be in violation of tha law, she shall lake action as may be appropriate and provided by law, nule or contract,
including but not limited to, imposing sanctions, seeking compliance, recgvering damages, deglaring the party in default and seeking debament or suspension of the party.

CHECK THE APPROPRIATE BOX

| cerfify, pursuant to N.J.S.A 52:32-57, etseq. (P.L. 2012, ¢.25 and P.L. 2021, c.4), that neither the VendonBidder listed above nor any of its parents, subsidiaries,
or affiliates is listed on the New Jersey Dapartment of tha Treasury's Chapter 25 List of enliies deterrmined o be engaged in prohibited actvities in Iran.

OR

I:] lam unable fo cestify as above because the VendonBidder andior one or meore of its parents, subsidiaries, or affiiates is Ested on the New Jersey Department of
the Treasury's Chapter 25 List. | will provide a detgiled, accurate and precise description of the activifies of the Vendor/Bidder, or one of its parents,
subsidiaries or affilisbes, has engaged in regarding investment activities in Iran by completing the information requested below.

Entity Engaged in Investment Activities
Relationship to Yendor' Bidder
Description of Activifies

Duration of Engagement
Anticipated Cessation Date
“Aftach Additional Sheets if Necessary.

CERTIFICATION
1, the undersigned, certify that | am authorized to exscuts this certification on behalf of the Vendor, that the foregoing informsation and any attachments hersto, o the best of my
knowetige are true and complets, | acknowledge that the State of New Jersey is relying on the information contained herein, and that the Vendor is under a continuing obiigation
from the dabs of this certification through the completion of any contrack(z) with the State to nolify the State in writing of any changes to the informafion conteined herein; that | am
aware that itis & crimingl offense kb make & false statement or misrepnesertetion in this cerfification. If | do 50, | may be subject bo criminal prosecution under the lew, and it will
constituts a material breach of my cordract(s) with the State, permitting the Stats to declans any contract{s) resulting from this certification void and unenforceable.

o 08/31/22
Sigfature- == Date
Eric Schroeder, Vice President, Finance
Print Mame and Tie

OPP Rev. 12.13.2021
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NEW JERSEY BUSINESS REGISTRATION CERTIFICATE
(N.J.S.AL 52:32-44)

Suppliers wishing to do business in New Jersey must submit their State Division of Revenue
issued Business Registration Certificate as a part of their proposal. Failure to do so will
disqualify the Supplier from offering products or services in New Jersey through any resulting
contract.

State of NJ - Department of the Treasury - Division of Revenue Business Registration Certificate
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i CERT-1

02/02113
Taxpayer ldentification¥ 421.491-474/000

Dear Business Represenlalive:
Congratulations! You are now registered with the New Jersey Division of Revenue.

Use the Taxpayer Identification Number lisled above en all correspondence with the Divisions
of Revenue and Taxation, as well as with the Department of Labor {if the business is subject

to unempioyment withholdings). Your tax returns and payments will be filed under this number,
and yau will be able 1o access information about your account by referencing it.

Additionally, please note that State law requires ail contractors and subconiraciors with Public
agencies to provide proof of their registration with the Division of Revenue. The law also amended
Section 92 of the Casino Control Act, which deals with the casino service indusiry.

We have attached a Fraof of Registration Cerlificate for your use. Ta comply with the {aw, if you are
currently under contract or entering into a contract with a State agency, you must provide a copy
of the cerlificate to the contracting agency.

If you have any queslions or require more information, fee! free to call our Regisiration Hotline at
(B09)292-9292,

| wish you continued success in your business endeavars.

Sincerely,

%Qﬁw

James .. Fruscione
Director
New dersey Division of Revenue

e = ) S e s LS LARABLLLSSERAREA LS ANY ‘:.\_.:
: STATE OF NEW JERSEY D, -l 3
B BUSINESS REGISTRATION CERTIFICATE “. DEPARTMENT OF TREASURY/1
L DIVISION OF REVENUE
B € ;g:i%g Nuaeozs2 |
= I & =
£ Eﬁ"‘*f".“t‘. 8 A R o s T"T‘T‘_‘*!"‘,'?'Tﬂ 4
| TAXPAYER NAME: TRADE NAME:
=4 e
| THEHON COMPANY LLC
| ADDRESS: SEQUENCE NUMBER:
408 E 2ND ST | 0853398
E MUSCATINE 1A 52781-4313 .
: EFFECTIVE DATE: ISSUANCE DATE: ;
= %
: Q217100 02/02/13 {‘:;__ '
: Direcior ‘
3 New Jersey Division of Revenue ":

e
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